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Agreement concerning the terms of a four week attendence of a professional (the “Individual”) of [• Employing Firm •] at the [• Location •] office of [• Target Firm •]. (“[• Employing Firm •]”, together with “[• Target Firm •]” the “Parties”) (the “Secondment”)
Preamble
Through the Secondment, the Parties to this Agreement seek to improve and intensify the personal and business relationships between their firms, get a better understanding of the services performed by the other Party, and identify new collaboration and common business opportunities in the future. This is the sole purpose of the Secondment and all activities the Individual might perform for the benefit of [• Target Firm •] during the Secondment shall solely serve that purpose.
1. Definitions 
1.1 “Agreement” means this secondment agreement.
1.2 “Affiliate” means any company or limited partnership which directly or indirectly controls [• Target Firm •] or which is under the control of any such specified legal person or which is controlled by [• Target Firm •].
1.3 “Individual” means [• Employee •].
1.4 “Activities” means the professional tasks to be performed by the Individual under the terms of the Agreement.

2. Term 
The Individual shall attend the [• Location •] office of [• Target Firm •] in accordance with this agreement from [• Date •] through [• Date •] (the "Term").

3. Activities 
3.1 The employment contract between [• Employing Firm •] and the employee remains in force for the duration of the secondment. [• Employing Firm •] shall instruct the Individual to perform the Activities and will use its best endeavors (and procure that the Individual uses his best endeavors) to promote the purpose of the Secondment.
3.2. (A) The Activities will consist in particular of:
· Networking with employees and partners at [• Target Firm •];
· Identifying potential common business opportunities;
· Pursuing opportunities for common publications or talks/presentations;
(B) If [• Target Firm •] has client projects/assignments that could benefit from the employee's skills, the employee may contribute to these projects/assignments. [• Target Firm •] and [• Employing Firm •] will coordinate on the employee's capacities in this case.
3.3 The Individual will be available to perform the Activities five (5) days a week, for such hours as are necessary to further the purpose of the Secondment. However, the Individual will continue to fulfill other responsibilities and duties assigned by [• Employing Firm •], which retains the right to issue work-related instructions. It is understood that part of the responsibilities and duties assigned by [• Employing Firm •] is promoting the purpose of the Secondment by closely collaborating with [• Target Firm •] on the Activities. 
3.4 While the Individual will collaborate with [• Target Firm •] on a daily basis, [• he/she •] shall remain under the primary direction and control of [• Employing Firm •]. The Individual will take instructions from [• Employing Firm •].
The Individual has no express or implied authority to make any decisions or offer any advice for and on behalf of [• Target Firm •].
3.5 During the Secondment, the Individual will have access to [• Target Firm •]’ office services such as key and security card, working facilities and other support. 
3.6 [• Target Firm •] agrees not to take any disciplinary or other action against the Individual without first notifying and consulting with [• Employing Firm •].
3.7 [• Employing Firm •] will generally not be paid for the Activities performed by the Individual during the Secondment. However, in case [• Target Firm •] involves the Individual into one of its client projects/assignments (see Sec. 3.2.(B) above), [• Employing Firm •] and [• Target Firm •] will coordinate an appropriate client invoicing mechanism.
3.8 [• Employing Firm •] shall continue to pay the salary and emoluments, including ancillary wage costs (social security etc), of the Individual during the Term of the Activities. [• Target Firm •] shall not be responsible for paying the salary and emoluments of the Individual during said Term. [• Employing Firm •] will bear all expenses made for travel and out of pocket expenses, unless they relate to an activity requested by [• Target Firm •]. [• Target Firm •] will assist [• Employing Firm •] in providing accommodation to the Individual during the Term (as well as for the days of arrival and departure, respectively). However, the cost for accommodation will be borne by [• Employing Firm •].
3.9 Neither [• Employing Firm •] nor the Individual shall have authority (and nor shall either be held out as having authority) to contractually bind [• Target Firm •].
3.10 During the secondment, while the Individual will align closely with [• Target Firm •] for daily operational matters, the Individual remains fundamentally supervised by [• Employing Firm •], which retains liability for acts, omissions, or errors of judgment (whether negligent or otherwise actionable) arising from the individual's work done under its instruction. [• Target Firm •] will be responsible for work performed under its direct supervision and related, among others, to client assignments managed by [• Target Firm •]. It is understood that the Individual will not engage with parties external to [• Target Firm •] in a manner that could potentially expose [• Employing Firm •] to liability to those third parties as a consequence of any act or omission on the part of the Individual. 
3.11 Each Party will define a contact person responsible for aligning any activities or other matters relating to the Secondment and the Individual in that regard. For [• Employing Firm •] this contact person will be [• Partner •] and for [• Target Firm •] this will be [• Partner •], until the other Party is notified otherwise.

4. Policies and procedures
Unless otherwise stated in this agreement, [• Employing Firm •] policies and procedures will continue to apply to the Individual during the Secondment (other than aspects which are location specific, such as office rules, IT guidance, rules on insider information, etc). [• Target Firm •] will advise the Individual of any policies and procedures with which she is required to comply, including those which relate to health and safety.
[bookmark: _DV_C17]The Individual shall be instructed by [• Employing Firm •] to comply with (i) the Procedures of [• Target Firm •], (ii) the internal regulations and policies and the professional standards in force at same, and (iii) the Code of Ethics, all of which will be handed over to the Individual by [• Target Firm •] / are available on the [• Target Firm •] intranet.

[bookmark: _DV_M25]5. Conflicts of interest
[bookmark: _DV_M26][• Target Firm •] pays particular attention to the management of conflicts of interest and complies with all applicable legal and professional restrictions. Consequently, prior to commencing the secondment with [• Target Firm •], both [• Employing Firm •] and [• Target Firm •] will complete a conflict review to see whether there is a conflict of interest or ethical obligation arising from the Individual’s prior work experience or employment, which could affect [• Target Firm •]’s or [• Employing Firm •]’s representation on a matter. If by this review or at any time during the Secondment a potential conflict of interest becomes apparent, the Parties will closely align on how to prevent damages to either Party. 

6. Confidential information and YYY property
6.1 Neither [• Employing Firm •] nor the Individual shall use or disclose to any person either during or at any time after the Individual’s engagement by [• Target Firm •] any confidential information about the business or affairs of [• Target Firm •], its Affiliates or its or their clients, or about any other matters which may come to [• Employing Firm •]’ or the Individual’s knowledge in the course of providing the Activities. The Individual will receive information on confidentiality requirements applicable for [• German •] lawyers as well as the handling of insider information and will be requested to sign a separate confidentiality agreement as included in the Appendix of this Agreement.
6.2 For the purposes of this clause 6, confidential information means any information or matter which is not in the public domain, and which relates to the affairs of [• Target Firm •], its Affiliates or its or their clients.
6.3 The restriction in clause 6 does not apply to any use or disclosure authorized by [• Target Firm •] in the light of the Activities or as required by law.
6.4 All documents, manuals, hardware and software provided for the Individual’s use by [• Target Firm •] and any data or documents (including copies) produced, maintained or stored on [• Target Firm •]’ computer systems or other electronic equipment (including mobile phones if provided by [• Target Firm •] ), remain the property of [• Target Firm •].
6.5 If [• Target Firm •] provides the Individual with any technology related equipment, [• Employing Firm •] shall procure that the Individual shall take good care of it and return it on request by [• Target Firm •]. Such equipment is only to be used within the purposes of this Agreement.

7. Intellectual property 
7.1 By signing this Agreement, [• Employing Firm •] and the Individual each assign to [• Target Firm •] all existing and future intellectual property rights (including, without limitation, patents, copyright and related rights) and inventions arising from the Activities. [• Employing Firm  •] and the Individual each agree promptly to execute all documents and do all acts as may be necessary to give effect to this clause 7.
7.2 YYY retains all intellectual property rights in any data, software, database, system, technique, methodology, idea, concept, information and know-how that XXX may have access to in performing the Activities, including in any developments of such materials occurring in the performance of the Activities. 

8. Termination 
8.1 [• Target Firm •] may at any time terminate the Secondment with immediate effect if:
(A) [• Employing Firm •] is in material breach of any of its obligations under this Agreement;
(B) [• Employing Firm •] or the Individual is guilty of any act of dishonesty (whether relating to the business of [• Target Firm •] or not); or
(C) other than as a result of illness or accident, [• Employing Firm •] or the Individual willfully neglect to provide or fails to remedy any default in providing the Activities. 
8.2 Any delay by [• Target Firm •] in exercising its rights to terminate shall not constitute a waiver.

9. Status 
Nothing in this Agreement shall render the Individual an employee, worker, agent or partner of [• Target Firm •] or an Affiliate and neither [• Employing Firm •] nor the Individual shall hold [• him/her •] out as such. Nothing in this Agreement shall be interpreted to construe a leasing of employees.

- signature page to follow -

[• Name •] 											
for and on behalf of [• Employing Firm •]




[• Name •] 											
for and on behalf of [• Target Firm •]


I have read and understood the above Agreement and will comply with its requirements, in particular the confidentiality obligations set out therein.


[• Name Individual •] 




Appendix
[• Country specific confidentiality and insider trade agreements/information •] 
